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Part I. IDENTITY.

A.Name.

 The official name of this organization is the New Jersey Bird Records Committee (“the Committee”).

B. Affiliation.

 The Committee is supported in part by its members, and in part by the New Jersey Audubon Society 
(“NJAS”).

C. Address. 

 The Committee’s address is that of the Secretary.

Part II. PURPOSES.

 The purposes of the Committee are: to evaluate reports of unusual occurrences of birds in the State of 
New Jersey and adjacent Atlantic Ocean; to solicit, organize, and maintain documented records for reference 
and research purposes; to disseminate information by publishing valid records in an Annual Report, a regu-
larly updated New Jersey State List, a Review List, and other documents; to encourage and develop high 
standards of observation, recording, and reporting in the birding community; and to increase knowledge of 
the birds of New Jersey.

Part III. MEMBERS.

A.Composition.

 The Committee consists of nine, ten, or eleven members.

B. Officers.

 The Committee selects a Secretary and a Chair from its members. The term “member” includes all mem-
bers and officers.

C. Qualifications.

 Each Committee member brings some special expertise or unique contribution to the Committee’s work. 
Normally, he or she will also: agree with the goals of the Committee; be knowledgeable regarding New Jer-
sey birds and a competent field observer; support the Committee by submitting reports; and be committed 
to performing Committee duties in a fair, impartial, and timely manner.

D. Nominations.

 The Chair and Secretary prepare a slate of nominees before the Spring Meeting based on formal or in-
formal discussion with committee members. Members may also nominate additional candidates at the 
Spring Meeting.

E. Elections.

 Annual elections are held at the Spring Meeting. The slate of candidates is ranked in preference order by 
each member. The Secretary combines the weighted votes into a single preference order. After the election, 
candidates are offered committee membership by the Chair based on the preference order. If a candidate is 
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unable or unwilling to accept, the Chair contacts the next candidate on the list until all vacancies are filled. 
(Rev 2005)

F.  Terms of membership.

 A term is three years. Elections are staggered, so that three or four members are elected each year. Mem-
bers take office at the close of the Spring Meeting at which they were elected, and serve until the close of the 
third Spring Meeting after election. Members must retire after two consecutive full terms. After one year of 
retirement, they are eligible for re-nomination.

G. Duties.

 Members review and evaluate reports of unusual avian occurrences in New Jersey; provide written votes 
and comments in a timely manner; attend two meetings annually, unless excused by the Chair (excused ab-
sences should total no more than two in a three-year term); submit their own reports of NJ review species; 
make an annual contribution to the committee, beyond attendance and submission of records; maintain 
internet access and regular e-mail contact with the committee; and promote the Committee’s goals and repu-
tation among birders and the public. Failure to perform duties of membership is cause for removal. (rev. 
2003)

H.Removals.

 The Committee may remove, for cause, members who are delinquent in their duties. Removal requires a 
vote of the majority of all other members. Removal takes place at a meeting of the Committee; absent mem-
bers may vote by written ballot to the Secretary.

I. Vacancies and Special Elections.

 1. If Committee membership falls below nine, by removal, resignation, etc., the committee conducts a 
special election for the purpose of filling the vacancy. Candidates are nominated by the members. A special 
election may be conducted at a meeting or by mail. The new member serves the unexpired term of the per-
son being replaced.

 2. Members serving unexpired terms are eligible for two full, three-year terms after the fill-in term 
ends. (Rev. 2003)

Part IV. OFFICERS.

A.Chair.

 1. Qualifications.
 The Chair must be a Committee member, and in addition be willing and able to undertake the Chair’s 
duties.

 2. Election and term of office.
 The Chair is nominated by the members and elected for a term of one year, by majority vote of a quorum 
present at the Fall Meeting. There is no term limit.

 3. Duties of the Chair. 
 The Chair directs policy, and may initiate special projects or programs in furtherance of Committee goals. 
He or she acts as representative and spokesperson for the Committee, and furnishes information about it to 
anyone requesting it. The Chair directs Committee activities, by calling and presiding at meetings, forming 
subcommittees and working groups, and appointing subcommittee chairmen and members. The Chair di-
rects and works with the Secretary in carrying out duties, and provides a substitute if the Secretary is tempo-
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rarily unable to serve. He or she enforces the Bylaws, and initiates their review and amendment as needed. 
The Chair votes on reports, and in all elections (except that for Chair when he or she is a candidate).

B. Secretary.

 1. Qualifications. 
 The Secretary meets the qualifications of Committee membership, but need not be a voting member; and 
in addition must be willing and able to undertake the Secretary’s duties.

 2. Election and term of office. 
 The Secretary is nominated by the members and is elected for a term of one year, by majority vote of a 
quorum present at the Fall Meeting. There is no term limit.

 3. Duties of the Secretary
 The Secretary keeps current the State List, Review List, Bylaws, and other Committee documents; assists 
the Chair in official correspondence; at the Chair’s discretion, furnishes information concerning any decision 
to anyone requesting it; manages the work of the Committee by circulating, cataloging, and archiving all 
bird reports submitted to the Committee;and keeps Committee records, including minutes, and votes.

C. Other Officers

 The committee may appoint any other officers needed to perform its work. Sub-committee chairs, assis-
tants to the Chair or Secretary, Archivist, etc. are possible additional offices which may be filled on a tempo-
rary or permanent basis. (Added 2005)

Part V.MEETINGS AND QUORUM

A.Regular Meetings.

 The Fall Meeting of the Committee is held in September or October, normally at Cape May, NJ. Elections 
of Chair and Secretary are held at the Fall Meeting. The Spring Meeting is held in March or April, normally 
at Sandy Hook, NJ. Elections of Members are held at the Spring Meeting.

B. Special Meetings.

 Special Meetings of the Committee may be called by the Chair, or on behalf of the Chair by the Secretary, 
or by agreement of a quorum of members.

C. Quorum.

 When the Committee has eleven members, nine members in good standing, present in person and not by 
proxy, constitute a quorum for any meeting. If the Committee size changes to ten or nine members, the quo-
rum may be changed to eight, by majority vote.

Part VI.  PROCEDURES

A.Definitions.

 A “report” is documentation submitted to the Committee as evidence of the identity of a bird which is 
seen, heard, collected, banded or photographed. A “record” is a report which has been acted upon by the 
Committee. 
 The “Review List” is the current list of species for which reports are sought for review by the Committee.
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B. Guidelines for Review.

 1.  Boundaries. Reports from the state of New Jersey and adjacent ocean (as defined by US and State law 
and the Committee) will be reviewed.

 2.  Criteria. The Review List includes naturally-occurring species that have appeared rarely within New 
Jersey and adjacent ocean, and any other rare or difficult-to-identify species or identifiable forms as deter-
mined by majority vote. No numerical criteria are defined.

 3.  First State Records. Specimens or photographs are not automatically required as documentation of 
first state records; decisions are made case by case.

C. Submission.

 Reports may be submitted in any form to the Secretary. Materials submitted become property of the 
Committee; they are archived, and are not normally returned to the reporter unless requested. Copyrights 
and other property rights will be respected as far as reasonably possible by the Committee.

D. Resubmission.

 After a final Committee decision, any record may be re-opened, if new information becomes available 
that might reverse the decision. Anyone may request resubmission. A majority vote of the Committee is 
needed to re-open. Re-opened records will be recirculated with all previous votes and comments, and all 
new evidence marked as such. Voting procedures, including acceptance and non-acceptance criteria, are the 
same as for any other record. (Rev. 2003)

E. Circulation procedure.

 1.  Secretary’s processing. On receipt of a report, the Secretary assigns a catalog number. If the same oc-
currence is reported by several observers, each submission receives the same number. The Secretary makes a 
record of the proposed identification; name(s) of the finder(s), reporter(s), photographer(s), date and location 
of the report, and offshore coordinates if appropriate. The Secretary verifies that the species reported is on 
the Review List or is new to the state; if not, the report is not forwarded for vote. If required data is not com-
plete, a request is made to the reporter; incomplete reports are not circulated. The Secretary makes up a cir-
culation package, and provides voting forms and a list of items to be voted. After voting on the reports, the 
Secretary sends the package to the members for their votes.

 2.  Members’ processing. On receipt of a circulation package, each member will read, research, and 
judge each report’s validity, and record a vote. The member sends completed votes to the Secretary, keeping 
a backup copy. He or she sends or delivers the package to the next scheduled member, normally within ten 
days; or if voting is complete, returns the package to the Secretary.

 3.  Discussion, Recirculation and Review. If a decision is not made on the first vote, a report will usually 
be discussed at the next meeting of the Committee. At this time the report may be re-voted immediately, re-
circulated (sent on a second mail round), sent for expert review, tabled for further research, etc. If a member 
contacts any expert(s) for review of a report, he or she will keep the Secretary informed of the report’s status 
and is responsible for returning all materials and review comments to the Secretary for recirculation.

F.  Voting

 1.  Criteria for acceptance.
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   a.  A member may use any criteria for acceptance or not-acceptance of a report according to their 
best judgement. In general, to vote Accept, members will have a high degree of confidence in the correctness 
of the identification, and will believe that adequate evidence is available to support the identification. 
   b. During the evaluation process members may consider information from anyone having particu-
lar knowledge of the species or the individual bird(s) in question (including other Committee members).

 2.  Abstaining, absences, etc. Members do not normally abstain from voting, even on their own reports, 
though members may recuse themselves if objectivity is impossible. There is no absentee voting for meeting 
rounds. A member must be present to vote.

 3.  Comments. On the first circulation, any Defer/Discuss or Not Accepted vote should be supported by 
written comments. On recirculation, any vote should normally be supported by comments.

 4.  Voting Categories. 
  a.  On first round, Accepted, Not Accepted, and Defer/Discuss are valid votes. If a report receives 
any Defer/Discuss votes it is discussed at the next meeting. Not Accepted means either identification or 
natural origin are not established by the evidence presented.
  b.  On second round, normally a meeting round, Accepted and Not Accepted are valid votes.
  c.  ”Recirculation” means a report is put through a second cycle of Maił/Meeting considerations.

 5.  Potential first state record - Acceptance definition.
  a.  A potential first state record is Accepted if it receives at least 8 Accept votes of 9 members voting; 
9 Accept votes out of 10 voting; or 10 Accept votes out of 11 voting.
  b.  A potential first state record will recirculate if it receives 5, 6, or 7 Accept votes out of 9 members 
voting; if it receives 6, 7, or 8 Accept votes out of 10 members voting; or if it receives 7, 8, or 9 Accept votes 
out of 11 members voting.
  c.  A potential first state record is Not Accepted if it receives fewer than 5 Accept votes out of 9 vot-
ing; fewer than 6 Accept votes out of 10; or fewer than 7 Accept votes out of 11.

 6. Second and subsequent state records - Acceptance definition.
  a.  A subsequent state record report is Accepted if it receives at least 7 Accept votes of 9 voting, 8 
Accept votes of 10 voting, or 9 Accept votes of 11 voting.
  b.  A subsequent state record report is recirculated if it receives 5 or 6 Accept votes out of 9 voting; 6 
or 7 Accept votes out of 10 voting; or 7 or 8 Accept votes of 11 voting.
c.  A subsequent state record report is Not Accepted if it receives fewer than 5 Accept votes out of 9 voting; 
fewer than 6 Accept votes out of 10; or fewer than 7 Accept votes out of 11.

 7.  Recirculation - Acceptance definition.
  a.  All reports must be either accepted or not accepted on a recirculation round; reports do not circu-
late indefinitely.
  b.  If a first state record is recirculated, the same Acceptance requirements apply as on its first circu-
lation. On a recirculation round, a first state record candidate is Accepted if it receives at least 8 Accept votes 
out of 9 voting, 9 Accept votes out of 10 voting, or 10 Accept votes out of 11 voting. On a recirculation round, 
a first state record candidate is Not Accepted if it receives 7 or fewer Accept votes out of 9 voting; 8 or fewer 
Accept votes out of 10 voting; and 9 or fewer Accept votes out of 11 voting.
  c.  On a recirculation round, a report (other than first state record) is Accepted if it receives at least 7 
Accept votes out of 9 voting, 8 Accept votes out of 10 voting, or 9 Accept votes out of 11 voting. On a recircu-
lation round, a report (other than first state record) is Not Accepted if it receives 6 or fewer Accept votes out 
of 9 voting; 7 or fewer Accept votes out of 10 voting; and 8 or fewer Accept votes out of 11 voting.

 8.  Supplemental list. A separate list is kept which contains records of birds correctly identified but of 
uncertain origin. Species may be placed on the Supplemental List by majority vote.

G.   Publications.
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 1.  Official publications. Decisions of the Committee are published in the form of an Annual Report in 
Records of NJ Birds. Any member may author the Annual Report and all members review it before publica-
tion. The Report includes all decisions and all changes to the State List and Review List. Records in progress, 
pending, or deferred are not published.

 2.  Accepted Records. Published information for Accepted records includes the name of the species, 
date(s) of observation, locality, and observer(s). Other data may be added at the discretion of the Committee.

 3.  Not Accepted reports. Published information for Not Accepted reports is the same as that for Ac-
cepted records, except that the observers’ names are not included.

G. Official publications. 

 1.  The journal of record of the NJBRC is New Jersey Birds (formerly Records of NJ Birds, 1996-2004), pub-
lished quarterly (as of 2005) by the New Jersey Audubon Society. 

 2.  The Committee also publishes documents officially on its web pages 
(http://www.princeton.edu/~llarson/njbrc.html, as of 2005). 

 3.  Revisions are required at stated intervals:
  a.  Annually: Decisions of the Committee are published in an Annual Report. Any member may 
author the Annual Report and all members may review it before publication. The Report includes all deci-
sions and all changes to the State List and Review List. Records in progress, pending, or deferred are not 
published. Publication of Accepted records will include the name of the species, date(s) of observation, local-
ity, and observer(s). Observers’ names are not included in publication of Not Accepted reports.
  b.  As needed, but at least every three years: The Bylaws, the Review List and the State List are cu-
mulated and published by the Secretary at regular three-year intervals beginning in 1999.
  c.  As needed: Historical records, historical lists, and other information is published by the Commit-
tee as warranted.

H.Archives.

 1.  After publication of the Annual Report for the year, records are placed on file in a location deter-
mined by the Secretary and the Committee. 

 2.  Non-print materials (slides, prints, negatives, video recordings, etc.) are deposited in the Rare Birds 
Photo File. 

 3.  Archives are open for use by the public by arrangement with the Secretary. Members’ written com-
ments from 1998 to date are part of the public Archives.

VII.  BYLAWS

A. Formation.

 Bylaws and other procedures of the Committee are determined by the Committee itself, except that they 
must not be inconsistent with any requirements of State or Federal law.

B. Review.

 The Bylaws are reviewed regularly, at least once every three years. A current copy of the Bylaws will be 
publicly available by request.
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C. Changes.

 The Bylaws may be changed by a majority vote of a quorum at any Committee meeting, after notice and 
discussion of any proposed amendment.

D. History.

 The first NJBRC Guidelines were written and accepted by the NJ Bird Records Committee in 1976. Mem-
bers at that time were Vincent Abraitys, James Akers, Richard Kane (Chair), James K. Meritt, Glen Mahler, 
and P. William Smith.
 Revisions were made in October 1983. Members at that time included: Irving Black, William J. Boyle 
(Chair), P.A. Buckley, Peter Dunne, Greg Hanisek, Richard Kane, Allan Keith, Charles Leck, James K. Meritt, 
and George Wenzelburger.
Revisions were made in April 1990. Members at that time included: Peter Bacinski, Robert D. Barber, William 
J. Boyle, P.A. Buckley, Greg Hanisek, Richard Kane, Kevin Karlson (Secretary), Allen Keith, and David Sibley.
 The 1999 revision was drafted by Laurie Larson (Secretary, 1996- ) with the advice of the Committee, and 
approved on 10 October 1999. Members during this time included: Peter Bacinski, Robert D. Barber, William 
J. Boyle, P.A. Buckley, Joseph Burgiel, Richard Crossley (Chair, 1996-1997), Shawneen Finnegan, Tom Halli-
well, Greg Hanisek, Richard Kane, Kevin Karlson, Laurie Larson, Paul Lehman (Chair, 1997-2001), George 
Nixon, Michael O’Brien, and David Sibley.

E. Acceptance.

 Revisions affecting elections, report acceptance, voting, and publication were begun in 2003 and the pre-
sent revision was drafted in Oct. 2005 by Laurie Larson. It was accepted on 6 Nov. 2005. Members at the time 
were Scott Barnes (Chair, 2005- ), William J. Boyle, Joseph Burgiel (Chair, 2001- 2005), Vince Elia, Paul Guris, 
Jennifer Hanson, Paul Lehman, Brian Moscatello, Richard R. Veit, Christopher J. Vogel, and George Wenzel-
burger. 
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